
D r .  Joe Edwards 

DISPOSE OF PRESENT ACCUMULATION; 
RECORD W I L L  CONTINUE T O  ACCUMULATE. , N O  FURTHER ACCUMULATION ANTICIPATE 

The S ta t e  Board of Education, created by the Constitution, is composed of one 
member f,r.m --ea@-e8S;g*&e -!&gxgress_iPw.l .Di.st.ricts . .?-%be State :Board prov~ides rules . 
and regulations prescribing a course of study f o r  a l l  common and high schools 
r e c e i & g  state aid,  approves addi t ional  courses of study set up by the loca l  un i t s  
of administration, pr.QvAde-s -for curriculum revi.sions, and f o r  the c l a s s i f i ca t ion  
and c e r t i f i c a t i o n  of teachers. 
S t a t e  Department of Education and s h a l l  employ and dismiss, upon the recmEndation 
of the S ta te  Superintendent of Schools, such c l e r i c a l  employees, supervisors, adminis- 
t r a to r s ,  and other employees a s  may be needed f o r  the e f f i c i e n t  operation §f the 

The Sta te  Board a l so  provides general '  supervision of the 

. - - . - - r  ., .> ~ . S)ate Department of, Ed-ucation. . .. . - + .  ... 
.- L . ,.,1 ,-' y.s-:?c 5; 5 2  ,- :  "-i tL:, - .e  gL& i . ,  :,::-,: :.'2$; *.~. :, ' c s ~ ~ : , - .  

. .~ - . .  
q + i e - -  s . . 3 - 2  ;+,~ i.; :!>i.; r .  ,.."l-.,~ c.. 3 % : :  r ier :  --.:: . > . \. ~ ' .  , -  ..>~.,.. ... 3 - 

__. -. .I 
This f i l e  contains the following documents: (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement). 

SEE ATTACHED 



13. Is t h i s  t he  Record Copy of t h e  series? * 9  7'1 
1 4 .  Is there  a duplication of  t h i s  s e r i e s  i n  another o f f i ce  o r  agen&? . I 1 [XI 

15. Is the  information contained i n  t h i s  s e r i e s  ever s u p a r i z e d  o r  published? ~ - ?  r[ ] [XI 
Attach copy of sumnary o r  publication. 

16. Does the  se r i e s ' con ta in  c l a s s i f i e d  information'requiring secur i ty  haridling? :.::: - - [  ] [ X I  

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures'?:. ~ 1. [x] [ ] 
. - * > -  ~ , ' S  ' ? >  

. .  
.. - .  . . ~ .  : . .-';. .. , i T 

State-Board i s s u e s ~  policf f o r  ' the  Department . , . ,  L ?  . -  '; 3i::..>? ,'-:A?S.- '. 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

19. Is the  s e r i e s  (or  major portion of it) regularly microfilmed? I f  yes ,  why? [ 1 ' - 4 X l  

20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  

21.  Does the  record s e r i e s  contain documentation produced a%'"EDP  printout 

22. Has the  Federal Government issued ins t ruc t ions  governing the r e t en t io  
~. - ; i - 6  . .  ::'-,, 

> -  - l - .  , :~ 3 -. r -  _ _ _ ,  , .. yf :,= --.! s i t i o n  of t h e s P . f i l e s ?  ..: t -  ' -  

- 
these f i l e s  permanently t o  document the  function of the S ta t e  Board, 

-s_ --__ __..~ 
25. AGENCY R € C O M N D A T I O N $ .  This agency recommends tha t  the  f i l e  off  at the end- 

of  each -[]CALENDAR YEAR -[]FISCAL YE? -[]OTHER ,then: 

1 Hold i n  the  current f i l e s  area ' month(s)/ y e a r ( s ) :  
1 Transfer t o  [ 1 Sta t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
3 Destroy. 
1 Transfer t o  S ta t e  Archives fo r  permanent re tent ion.  
3 Destroy immediately a f t e r  cut-off. 
3 Other: (Specify) c > - 1  7 

( Indica te  b r i e f l y  ra t ionale  for  recomendations aboue/or wr i te  addi t ional  remarks) : 



7 - 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-I for instructions on completing this form. torward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

FOR AGENCY USE 1. Aaency Addre 
Department o? Education 
Office of the State Superintendent of 

Schools-Special Staff 
239 State Office Building 
Atlanta, Georgia 30334 

~ ~~ ~~ ~ ~ ~ 

_ _  ~ . . -  
!. Person to Contact Working Title 

~ 

FOR RECORDS MANAGEMENT USE - 
Application Number 

-~ ~ 7-+I 0JLUY.A. ~__ 
Date Received Date Completed - 
FEE 1 9  1981 I FEE 2 5 1981 

~ ~ 

Telephone Number 
Principal Secretary 656-2598 

~ . - ~~ -~. ~~~~~~~ - . ~ ~ - 
Phyllis Cook 

.~ 
TAction Requested 

a. 
b. 

0 Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

c. Amend Application No. 74-1L. Check One: Change; Supercede; 0 Void 
1. Dates of Series I 5. Records Series Title (followed by title used in office; if different) . 

State Board of Education Appeals Files 
~ 

What i s  the function of the Division and the 0% in which this record series is  created? 
I iarliest Latest 

1 ~ _ _  
i. Division and Office Function 

-! 

NO CHANGE 

-~ 
1. Record Series Description This file contains the following documents (include form numbersand titles, if any): 

Attach samples of the file. 
Documents relating to: NO C ~ ~ G E  

lly by calendar year, thereunder numerically by assigned appeal 

- ._ ~ ~ I____ 

3. Monthly Reference Rate How often are records referred to which are: 

One to six months old -- -; Seven to twelve months old --; Thirteen to twenty-four months old ---; 

twenty-five months and older -? 
).Annual Rate of Accumulation of Records 



* 
L - . 

1 -' ~ _ _ _  an "X" in the proper column) 
a. Is  this the official copy of the series? , 
- If~~not, whereb it? -~ ~~~ ~ ~ ~. * I  

e. When one or two documents in the file make it necessary to.keep the entire file for a long period, could these 
. I  

~~ __ __.documentr~be~scheduled ~ e ~ a u t e l h ! ~ -  .~ ~. . ~ - -~ 
.. ~ ~ . ~ .  L Is_theinformation cantainedin_thihis series ever published? If v e t  attach COPV. 

.~1, -. ?. 

'g. I s  thk intohation contained in this series ever analyzed andlor recorded in a summarized report? 

h. I s  there a duplication,of this series in your office, or in another office or agency? 
- .. .- .~ ~ I f v e s .  attach QJPY .~ ~ , ~~ 

-. ~ - ~~ ~ ~ 
.~ ~- If veL where? 

i - l r t h i s  w i e s  (ormmaimymrticm of it) regularlv micmfilmedl 
~- L~OoeUherecardseries reslslt in a -tout. ? 

-~ 
- 
11. Retention Requirements The following requires the series to be kept: 

a. State Law -~ ~-~-years. d. Audit period years. 
b. Statute of limitation -- years. e. Administrative need - ~- ~~--years. 
c. Federal law ------years. f. Federal retention instructions -. - --years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

I 
ation requirin curity handling? If e$ p'te la or reg la i n 

-. ..___ s?u&nts, Family $ri&y "At of 187h. ~~. ~~~ 

~~. ~ ~ ~ .~ ~ 
c. I s  this a vital record_)__ ~ ~~ 

term research value? 

-! 

- -~ - -  . . ~- 
12. Approved Disposition Instructions This agency recommends that the fi le series be cut off a t  the end of each: 

a Calendar Year; 0 Fiscal Year; 0 Other . . - -then, I-- 
Hold in the current files area ---month(s) 3 year(s); then 

0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold -- __ yeads); then 
0 Destroy. 
XX Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s1; then 

, 

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(If disapproved. attach letter 



' .  1 c 

Description 

STATE BOARD OF EDUCATION CORRESPONDENCE 
7 4 119 FILES 

Documents relating to the communication 
to and from the State Board of Education 
involving matters of interest to the 
Board. 

members of the Board and/or the Board as 
a whole. 
Files are arranged alphabetically by 

correspondent. 

STATE BOARD OF EDUCATION COMMITTEE FILES 
Documents relating to the reports of 

committees and sub-committees of the 
State Board of Education. 

(2)- Background material needed by 
committee to prepare their report. 

the name of the conunittee. 

STATE BOARD OF EDUCATION MEEl!ING FILES 
Documents relating to the planning and 

preparation of a State Board Meeting. 
Included are: (1) Correspondence 

pertaining to the meeting, (2) Planned 
agenda of the meeting, (3) Background 
materials necessary for the conducting 
of the meeting. 
Files are arranged chronologically 

by the date of the meeting. 

STATE WARD OF EDUCATION APPEALS FILES 
Documents relating to the proceedings 

of the Appeals heard by the State Board 
involving students, teachers, and ad- 
ministrators. 
Included are: (1) Correspondence re- 

lating to the appeal, (2) Official Trans- 
cript of the appeal heard at the Local 
Board of Education, and (3) Findings and 
recommendations of the State Board of 
Education. 

the date of the Appeals Hearing. 

Included are correspondence to and from 

Included are: (1) Committee Report, 

Files are arranged alphabetically by 

Files are arranged chronologically by 

, *  

,' 
Disposition 1, 

Cut off at the end of each fiscal 
year; then, hold in the current 
files area for 2 years; then, 
transfer to the State Archives fof 
permanent retention. 

Cut off at the end of each fiscal 
year; then, hold in the current 
files area for 2 years; then, 
transfer to the State Archives for 
permanent retention. 

Cut off at the end of each fiscal 
year; then, hold in the current 
files area for 2 years; then, 
transfer to the State Archives for 
permanent retention. 

Cut off at the end of each fiscal 
year; then, hold in the current 
files, area for 2 years; then, 
transfer to the State Archives for 
permanent retention. 


